AJIMUHNCTPALIMS EPMOILLINXUHCKOI'O CEJIbCOBETA
JIOKTEBCKOI'O PAMOHA AJITAUCKOI'O KPAS

HOCTAHOBJIEHHE

14.02.2019 r. Ne 2
¢. Epmommuxa

06 yrBepxaenuu Ilonoxennii
B cpepe apXUBHOTO Jiena
aIMUHHUCTPAIAN
EpMommxuHckoro cenbcoBera

B cootBerctBun ¢ ®eaepansubiM 3akoHoM OT 06.10.2003 Ne 131-d3 «O6
oOlIMX TMPUHLUIAX OpraHU3allMd MECTHOTO camMmoympasiieHuss B Poccuiickoi
deneparumn», dhenepaabHbIM 3aK0HOM OT 22.04.2004 Nel25-D3 «O0 apXuBHOM JIelie
B Poccuiickoii @enepanum», mpukazoM MuaKymsTypbl Poccun ot 31.03.2015 Ne 526
«O0 ytBepxknenun I[lpaBun opranuzanuu XpaHEHHs, KOMIUIEKTOBaHMS, y4u€Ta U
UCIIOIb30BaHUsl TOKYyMEHTOB ApxuBHoro (onna Poccuiickoit @enepanuu U Jpyrux
apXMBHBIX JOKYMEHTOB B OpraHax TrOCYJAapCTBEHHOW BJACTH, OpPraHax MECTHOTO
CaMOYyIIpaBJIeHUsd H opraHuszauusx», YcrtaBoM MO EpMOMIMXUHCKUN CEIbCOBET
JIoKkTEeBCKOTO pailoHa ANTalCKOro Kpas, MOCTAHOBJISIO:

1. VrBepauts [lonoxkenne 00 apxuBe aJAMUHUCTpalMd EpMOIIUXUHCKOTO
cenbcoBeTa JIOKTeBCKOTO palioHa AnTaiickoro kpas (mpuioxeHue 1).

2. Yteepmuth [lomokeHme 00 SKCIEpTHON KOMUCCHU  EpMOMMXUHCKOTO
cenbcoBeTa JIOKTEBCKOTO palioHa AJTaiickoro kpas (IpHUIoKeHue 2).

3. KoHTponb, 3a BBIMOJHEHUEM HACTOSIIETO PACTIOPSKEHHUS OCTABISAIO 3a
co0o0ii.

I'maBa cenpcoBera M.B. Kynak



[Tpunoxenue 1

k [locTanoBneHNI0 AIMUHHCTpALIUU
EpMoImmxuHCKOro cenbcoBera
JlokxTeBckoro paiioHa AnTaiickoro kpas
ot 14.02.2019 r. Ne 2

HOJIOKEHHE
00 apxuBe
AavuHucTpauuu EpMommnxXuHCKoOro ceibcosera JIOKTEeBCKOro paioHa
AuTaiickoro Kpast

I. Ooume moJioKeHUus

1.1. TlonoxeHnue 00 apxuBe aJIMUHUCTpPAUU EPMOIIMXUHCKOTO CEIbCOBETA
JlokTeBckoro paiiona Auntaiickoro kpas (maizee — Ilomoxenue) paspaboTaHo B
COOTBETCTBHH ¢ MOANYyHKTOM 8 myHkTa 6 [lonoxenus o dexepaabHOM apXHUBHOM
are’TcTBe, yTBepXkAcHHOro Ykasom IIpesumnenta Poccuiickoit @enepamum ot 22
uions 2016 r. Ne 293 «Bomnpocel ®enepaibHOro apxuBHoro arenrctsa» (CobOpanue
3akoHoatenbcTBa Poccuiickoit @enepanuu, 2016, Ne 26, ct. 4034).

1.2. JlokyMeHTBl AJMUHUCTpAIIMH EpMOMMXUHCKOTO cellbcoBeTa JIOKTEBCKOTO
paiiona AdnTaiickoro kpas (mamee — opraHu3alus), HMCIOIIHE HCTOPUUYECKOE,
KyJbTYpHOE, Hay4yHOE, COIIMaJIbHOE, SKOHOMHUYECKOE W MOJUTHYECKOE 3HAUYCHUE,
COCTAaBJSIIOT MYHHUIMNAIBbHYIO 4YacTb ApxuBHOTO (QoHma AnTalickoro Kpasd,
SBJISIIOTCSI COOCTBEHHOCTBIO TOCYAApCTBAa M MOJJIEKAT MOCTOSHHOMY XPaHEHUIO B
OTZEJIE MO AejaM apXuBOB AIMHUHHUCTpAMU JIOKTEBCKOTO palioHa AJTalCKOro Kpas
(manee — MyHUITUTIAILHBIN apXUB).

1.3. B cootBercTBum ¢ m. 17 4. 1 ct. 14 denepanpHoro 3akona ot 06.10.2003
Nel31-d3 (pen.30.03.2015) «OO0 oOmMX NPUHIUIAX OPraHU3AIMUK MECTHOTO
camoymnpasieHus B Pocculickoit ®depepaunn» JOKYMEHTBI IMOCTOSIHHOTO CpOKa
XpaHEeHUs1 0 Mepeladyd Ha TOCyIapCTBEHHOE XpaHEHHUE, JOKYMEHTHI BPEMEHHOTO
CpOKa XpaHEHHS 10 MOMEHTA UX YHUYTOXKEHHS, a TaKKe JOKYMEHTHI MO JUYHOMY
COCTaBy BPEMEHHO B Mpejaenax, yCTaHOBICHHBIX 4. 1 ¢T. 17 dexepanbHOro 3aKkoHa OT
22.10.2004 Nel25-®3 «O6 apxuBHOM jene B Poccuiickoit denepanun» W WHBIMU
HOPMAaTHBHBIMM NpPaBOBbIMM akTaMu Poccuiickorn @enepanuu, XpaHATCS B
OpraHU3aIuu.

1.4. lns XpaHeHus, YyuyeTa, HCIOJb30BaHUS, OTOOpa, YNOPAJOYCHHUS U
MOATOTOBKHM K TEpellaye Ha TOCyJapCTBEHHOE XpaHEHHE JIOKYMEHTOB, MMEIOIIUX
WCTOPUYECKOE,  KYJIbTYpHOE, HAy4yHOE, COLHMAJbHOE, JSKOHOMHYECKOE U
MOJIMTUYECKOE 3HAYEHHE, 00pa3yIoIINXCs B Mpollecce AeATEIbHOCTH OpraHu3allnH,
CO3/1aETCS APXUB.

ApxuB AnMuHucTpanuu EpMOIIMXMHCKOTO celbcoBeTa JIOKTEBCKOro pailoHa
Anraiickoro kpas (mamee — ApXWMB OpraHM3alllM) OCYIIECTBISET XpaHEHUE,
KOMIUICKTOBAaHUE, YUET M UCIOJIb30BAaHUE JOKYMEHTOB BpeMeHHBIX (cBbime 10 jer)
CPOKOB XpaHEHHUs, B TOM UYHCIE MO JUYHOMY COCTaBy, OOpa30BaBIIMXCS B
NEATEbHOCTA OpraHu3alluu, a TaKXe IOJrOTOBKY JOKYMEHTOB K Iepelaye Ha
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MOCTOSIHHOE XPAaHEHHE B MYHUIIMMAIBbHBIA apXuB, MCTOYHHUKOM KOMILICKTOBAHUS
KOTOPOT'O BBICTYHAeT OpraHu3allus.

Opranuzanus oOecrieynBaeT apXuB  HEOOXOAUMMBIM  TIOMEUIEHHEM U
obopynoBanueM. Bce paboThl, CBS3aHHBIE C MOATOTOBKOM, TPAHCHIOPTUPOBKOU U
nepegauel apXuBHBIX JOKYMEHTOB, MHPOM3BOJSTCS CHJIAMU M 3a CUET CPEJICTB
MECTHOI'0 OIO/IKETA.

1.5. Tlonoxxenue 00 ApxXuBe OpraHuU3alMUd pa3padaThIBAETCS HAa OCHOBAHUU
[IpuMepHOro TMOJOXKEHUS M YTBEPXKIAETCS IO COTJIACOBAHUIO C DKCIEPTHOM
KoMHCccueld AaMuHUCTpanuu EpMOMIMXMHCKOTO CEeNbCOBETa W OTIEIOM IO JejiaMm
apxuBoB Aamunuctpanuu JlokteBckoro paiiona Anrtaiickoro kpas. Ilonoxenue 06
ApxuBe OpraHu3aluu TMOJUICKUT COTJIACOBAHUIO HAa MPEAMET COOTBETCTBHUSL €O
[IpuMepHOMY TIOJIOXKEHUIO C Y4YE€TOM COCTaBa JIOKYMEHTOB, HaXOMSIIMXCS Ha
XpaHEHUU U MOAJICKAIINX XPAaHEHUIO B APXUBE OpraHU3alINU.

[Tonoxkenue pacnpocTpaHseTCs Ha CTPYKTYpHBIE MOpa3iesieHUs] OpraHu3alnii,
BBICTYMAIOIINE UCTOYHHUKAMH KOMILIEKTOBaHUS ApXHBa OpraHu3alluu.

1.6. ApxuB oOpraHu3aliii B  CBOCH  JCATEIBHOCTH  PYKOBOACTBYETCS
OenepanbapiM  3ak0HOM 0T 22.10.2004 Ne 125-®3 «OO0 apXWBHOM [ejle B
Poccuiickoii ®enepanun» (CoOpanue 3akoHomarenbcTBa Poccuiickoii @enepanmu,
2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, cr.
2253; 2010, Ne 19, cr. 2291, Ne 31, ct. 4196; 2013, Ne 7, ct. 611; 2014, Ne 40, cr.
5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, ct. 1317, Ne 22, ct. 3097; 2017, Ne 25, cr.
3596; 2018, Ne 1, cr. 19), 3akoHamMHW, HOPMATHUBHBIMH IPABOBBIMH aKTaMHU
Poccuiickoit ®enepanuu, Antaiickoro Kpas B cdepe apXMBHOTO Jiefla H
JIEJIONPOU3BO/ICTBA, MPABWIAMU OPTraHU3alMU XPAHEHUs, KOMIUJIEKTOBaHUs, yyeTa U
UCIIOIb30BaHUsl TOKYMEHTOB ApxuBHoOro (onna Poccuiickoit @enepanuu U Jpyrux
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYyMpaBJ€HUsT M  OpraHu3alMsX, JOKaJIbHBIMU HOPMAaTUBHBIMU  aKTaMH
JlokTeBckoOro paiioHa.

1. CocTaB 10KyMEHTOB ApXHBa OpraHU3aluN

2.1. ApXuB OpraHu3aIliy XPaHUT 3aKOHYCHHBIC JICITOTPOU3BOICTBOM:

a) JTOKYMEHTBI ITOCTOSTHHOTO W BpeMeHHBIX (cBbimie 10 JieT) cpoKOB XpaHCHHUS, B
TOM YHCJIe JOKYMEHTBI IO JIMYHOMY COCTaBy, O0Opa3oBaBIIHECS B JCATCIbHOCTH
AJMUHUCTpALNH;

0) JOKYMEHTBHI TIOCTOSIHHOTO XPAaHCHHS W JOKYMEHTBI I10 JIMYHOMY COCTaBY
¢donna (0B) opraHu3anuii — MPeAMEeCTBEHHUKOB (MPH UX HATWYHNH);

B) CIIPAaBOYHO-IIOMCKOBBIC CPEJICTBA K JOKYMEHTAM M YYCTHBIC JIOKYMCHTHI
ApxuBa OpraHu3ainuH.

I11. 3amaun ApxuBa opranuzanuu
3. K 3agauam ApxuBa opraHu3anud OTHOCSTCS:

3.1. Opranusanust XpaHCHHS JTOKYMEHTOB, COCTaB KOTOPBIX IMPEIYCMOTPEH
riaBou |l HacTosIIEero MoIoXKeHu .



3.2. KomruiexroBanue ApxuBa OpraHu3aIuu JIOKYMEHTaMH,
00pa3oBaBIIMMHUCS B JEATEIIBHOCTH OpraHU3aluu;

3.3. Yder 10KyMEHTOB, HaAXOAIIUXCS HA XpaHEHUH B APXUBE OpraHU3AINH;

3.4. Vcnons3oBaHue IOKYMEHTOB, HaXOSIIMXCS HAa XpaHEHWH B ApXHBE
OopraHu3aluu,

3.5. TlogroroBka U CBOEBpeMEHHas Tiepenada TOKyMEHTOB ApXUBHOTO (OH/IA
Poccuiickoit @enepany Ha MOCTOSIHHOE XPAHEHUE B MyHULIMTNIATIbHBIA APXUB,;

3.6. Metoguyeckoe pYKOBOJACTBO H KOHTPOJb 3a (OpMUpOBAaHHEM W
opopmileHEM  JIe1 B CTPYKTYPHBIX  MOJPA3ACICHUSX OpraHu3aliu MU
CBOECBPEMEHHOM Nepeiaueii uX B ApXUB OpraHU3alUu.

V. ®yHknumu ApxuBa opraHu3anumn

ApXUB OpraHu3ally OCYIIECTBIISIET CeAYIOMKe QYHKIUU:

4.1. Opra"usyeT NpHUeM JOKYMEHTOB IOCTOSHHOTO M BPEMEHHBIX (CBBIIIE
10 neT) cpoKOB XpaHEHHUsI, B TOM YHCJIE 10 JUYHOMY COCTaBy, 00pa30BaBIINXCS B
JeSITeIbHOCTU OpraHU3allii, B COOTBETCTBUM C YTBEPKICHHBIM I'padUKOM.

4.2. Benmer y4yer MOKyMeHTOB U (DOHJIOB, HAXOASAIIUXCSA HA XPAHCHUH B
ApxuBe OpraHu3aiuu;

4.3. TlpencraBmsieT B MYHUIHNATbHBIA apXWB Yy4YETHBIE CBEICHUS 00
00bEME U COCTaBE XPAHSIIUMXCS B apXMBE OpPraHu3allui JOKYMEHTOB APXHBHOTO
¢dbonna Poccuiickoit deaepaiiuu U Ipyrux apXuBHBIX JOKYMEHTOB B COOTBETCTBUU
C TOPAJKOM TOCYJapCTBEHHOTO YyyeTa JOKYMEHTOB ApxXuBHOro (Qonjga
Poccuiickont denepanuuy;

4.4, CucrematuzupyeT M pa3MeliaeT AOKYMEHThI, MOCTYIMAalollue Ha
XpaHeHue B ApXHMB OpraHusaluu, 00pa3oBaBIIMECS B XOJI€ OCYIIECTBICHUS
NESITEIbHOCTH OPraHu3alluy;

4.5. OcyuiecTBIsET MOJATOTOBKY U MPEACTABIISACT:

a) Ha  pACCMOTPEHHE U  COIJACOBAaHME  JKCHEPTHOM  KOMHUCCHUU
AnvmuHucTpauuun EpMOIIMXUHCKOTO  CEJIbCOBETA OMNUCH 1€  MOCTOSIHHOTO
xpaHeHus (cBoimie 10 jeT) cpoKOB XpaHEHHS, B TOM YHCIIE 11O JINYHOMY COCTaBy, a
TAKXK€ aKThl O BBIJCICHUM K YHUYTOXKEHHUIO apPXUBHBIX JIOKYMEHTOB, HE
MOJJISKAIIUX XPAaHEHUIO, aKThl 00 yTpaTe OKYMEHTOB, aKThl O HEUCIPABUMbBIX
MOBPEKICHUSAX aPXUBHBIX TOKYMEHTOB;

0) Ha YTBEPKICHUE AKCIEPTHO-IIPOBEPOUHOU KOMUCCHH
YIOJIHOMOYEHHOI'O0 OpraHa HUCIOJIHUTEIbHOU BiacTu AuTaiickoro kpas B cdepe
apxuBHOTO jena (naiee - DIIK apXUBHOTO yUPEIKIACHHS) OIMUCH JIe] MMOCTOSHHOTO
XpaHEHUS;

B) Ha cornacoBanue OIIK apXWBHOro yudpexaeHus Wi MYHHIUIIAIBHOTO
apXHBa, B CIy4ae HAJICJICHUSI €r0 COOTBETCTBYIOIIMMHU MOJTHOMOYUSIMU, ONKCH JIEIT
10 JTUYHOMY COCTaBY;

r) Ha cornacoBanue JDIIK apXuBHOTO yupexaeHHS WU TOCYIapCTBEHHOTO
apxuBa AJITalickoro kpas (MyHHIMIIQTLHOTO apXWBa), B Clydac HAJCICHHS €ro
COOTBETCTBYIOIIMMU TOJHOMOYHUSMH, aKThl 00 yTpare JIOKYMEHTOB, aKThl O
HEHUCIPABUMBIX OBPEKICHUSAX aPXUBHBIX TOKYMEHTOB;



1) Ha YTBEPXJICHUE DPYKOBOJMUTEIIO OpPraHHW3aI[MM OIMHUCH JIeJ TOCTOSHHOTO
XpaHEeHUs, ONMCH BpeMeHHBIX (cBbImIe 10 J1eT) CpOKOB XpaHEeHHsI, B TOM YHCIIE OIHCH
7€l 1[0 JUYHOMY COCTaBy, AaKThl O BBIJICIGHUM K YHUYTOXKECHHUIO aPXUBHBIX
JIOKYMEHTOB, HE MOJJIeKAIIUX XPaHEHMIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O
HEUCTIPAaBUMBIX  TOBPEXKICHUAX  apXMBHBIX  JOKYMEHTOB,  YTBEPKJICHHBIC
(cormacoBannbie) OIIK wiM ToCyZapCcTBEHHBIM apXWBOM AJITaliCKOrO  Kpas
(MyHUIIUIIAIGHBIM ~ apXWBOM) B Cjydae HAJEICHUS €ro COOTBETCTBYIOIIUMU
MOJTHOMOYHSIMH.

4.6. OpranusyeT mnepemaady IOKyMeHTOB ApxuBHOTO (oHma Poccwmiickoii
denepanii Ha TOCTOSHHOE XpaHEHUE B TOCYAAPCTBEHHBIA (MYHUIUIIATBHBIHN)
apXuB,

4.7. OpranuzyeT ¢ TPOBOJUT IKCIEPTH3Yy IEHHOCTH JOKYMEHTOB
BpeMeHHBIX (cBbime 10 J1eT) CpPOKOB XpaHEHWs, HAXOMSIIUXCS Ha XPAaHCHUU B
ApxuBe oOpraHuzalud B LENAX OTOOpa JOKYMEHTOB [Jisi BKIIOYEHHUS B COCTaB
ApxuBHoro ¢onaa Poccuiickoit denepanuu, a TakKe BBISIBICHUS TOKYMEHTOB, HE
MOJISKAIIUX JaJbHEUIIEMY XPaHEHUIO;

4.8. TIpoBOAUT MEPOTNPHUATHS MO OOECIECYCHHUIO COXPAHHOCTH JOKYMEHTOB,
HaxXOJSIINXCS HA XpaHEHUHU B ApXUBE OpraHU3alluy;

4.9. Opranmszyer  uHOOPMHPOBAHWE  PYKOBOJACTBA U  PaOOTHHUKOB
AnMUHHCTpanuu Epmomuxuackoro CEIbCOBETA O COCTABE U COACPKAHUU IOKYMEHTOB
ApxuBa opraHuzaiuu;

4.10. Madopmupyer momp30BaTeNIeli 1O BOMPOCAM MECTOHAXOXKICHUS
apXUBHBIX JTOKYMEHTOB,

4.11. OpranuszyeT JAOKYMEHTOB M Jed g paboTbl BO BPEMEHHOE
MOJIb30BAHMUE,

4.12. VicmonmHsieT 3ampochl TIOJIb30BATENICl, BBIJACT APXUBHBIC KOIHH
JIOKYMEHTOB, apXUBHbIC BBIIUCKU U apXUBHBIE CIIPABKHY;

4.13. Bepaet y4eT UCTOIb30BaHUS TOKYMEHTOB ApXHBa OPTaHU3AIUH;

4.14. Co3znaet QoA MOJIb30BAHHUS ApPXUBA OpraHU3allMd U OPraHU3YET €ro
UCIIOJIb30BaHUE;

4.15. OcymiecTBIsET BeACHUE CIIPABOYHO-TIOUCKOBBIX CPEJICTB K JOKYMEHTaM
ApxuBa opraHuzaiuu;

4.16. YyacTByeT B pa3pabOTKe JIOKYMEHTOB OpTaHHM3AIlMU II0 BOIPOCAM
apXUWBHOTO JIeJia U IeJIONPOU3BO/ICTBA,

4.17. Oxa3pIBaeT METOJIMYECKYIO TTOMOIIIb:

a) paboTHUKaM opraHu3aIuu, OTBETCTBEHHBIM 3a BEJCHUE
JENIONPOU3BOACTBA B COCTABICHUM HOMEHKIATyphl Jed, (QopMHUpOBaHUU U
ohopMIICHUH JET,

0) CTPYKTYpHBIM TMOJpa3JeieHussM W pabOTHUKAM OpraHu3alud B
MOJITOTOBKE JOKYMEHTOB K Mepeiadye B ApXUB OpraHU3aIUH.

V. IlpaBa ApxuBa opraHu3zanuu

5. ApxuB AIMUHUCTpALUK UMEET MPaBo:



a) TPEICTaBJIAThH PYKOBOJICTBY OpraHu3aluu MPEIJI0KEHUS o
COBEpILICHCTBOBAHUIO  OpPraHU3alMM  XpaHCHWS, KOMIUICKTOBAHUA, Yy4de€Ta U
MCIIOIb30BaHUS ApXUBHBIX JJOKYMEHTOB B ApXMBE OpraHu3alluu;

0) 3ampammBaTh B CTPYKTYPHBIX MOJPa3ACIICHUSAX OpPTraHU3AIMKM CBEIACHHS,
HeoOXouMbIe Uit paboThl ApXHUBa OpraHU3alluu;

B) JaBaTh PEKOMEHIAIMHA CTPYKTYPHBIM IOAPA3ICICHUSIM OPTraHU3AINHU IO
BOIIPOCAM, OTHOCSIIIUMCSI K KOMIIETCHIIMN ApXHBa OpraHU3alHH;

r)  UWHPOPMHUPOBATH  CTPYKTYpHBIC  MOAPA3NCICHHUS  OpraHU3aIlldd O
HEOOXOJUMOCTU Tepenauyd JOKYMEHTOB B ApPXHUB OpPraHU3allMd B COOTBETCTBUU C
YTBEPKIECHHBIM rpauKoM;

1) IPUHUMATH yyacTue B 3acemanusx DIIK apXuBHOTO yUpeKaCHHS.

V1. OTBeTCTBEHHOCTH 32 pa60Ty ApXMBA OPraHU3aNun

6.1. Opranmzamust paboTel ApxuBa AJIMHHHCTpAIIMU BO3JaraeTcs Ha
OTBETCTBEHHOTO  CIEUUAINCTA 34 apXUB AJMHUHUCTPALMU  EpMOIIMXUHCKOTO
cenbcoBeTa JIOKTEBCKOro pailoHa ANTaiiCKOro Kpas.

6.2. OTBeTCTBEHHBIH 32 APXUB Ha3HAYACTCS PYKOBOIUTEIEM OpTaHHU3aIlUH.

6.3. OTBEeTCTBEHHBIN 3a apXWB COBMECTHO C PYKOBOJIHTEIEM OPTaHHU3AIHNH
HECET OTBETCTBEHHOCTHh 3a HECOOIOJICHUE YCIOBUUA OOECIEUEeHHUs COXPAHHOCTU
JOKYMEHTOB, YTPAaTy U HECAHKIIMOHUPOBAHHOE YHUUTOXKEHHUE TOKYMEHTOB, a TAKKE
3a HaJJeXalee U CBOEBPEMEHHOE BBINOJHEHUE (YHKIUN, MNPEeayCMOTPEHHBIX
Hactoamum [lonoxenuem.



[Tpunoxenue 2
k [locTaHOBNIEHNIO AIMUHUCTpALIUU
EpmommxuHCcKOro ceabcoBera

JlokxTeBckoro paiioHa AnTaiickoro kpas
ot 14.02.2019 r. Ne 2

HOJIOKEHHE
00 IKCIIEPTHOM KOMUCCHH
AaMuHUCTpPaUuH EpMommxuHcKoro CejibCOBETa
JIokTeBCKOro paiioHa AJITalCKOro Kpas

1. O01Me MOJI0KEeHN.

1.1. Ilonoxenue 00 AKCIIEPTHOU KOMUCCUH AJMUHUCTpAIIAN
Epmommxunckoro celibcoBeTa JIOKTEBCKOro paiioHa AnTaiickoro kpas (mamee —
[Tonoxenue) pazpadotano B cooTBeTcTBHH C Mil. 9 1. 6 [Tonoxenus o deaepanrbHOM
apXMBHOM areHTCTBE, YTBEPKIACHHOrO Yka3zoM lIpesuaenta Poccuniickoit Denepanuun
ot 22 nrons 2016 r. Ne 293 (Cobpanue 3akoHomaTeNnbcTBa Poccuiickoit denepanny,
2016, Ne 26, ct. 4034).

1.2. DxkcneptHas KOMUCCHS AIMUHHCTpPANUUA EpmommxuHCKOro CEIIbCOBETA
JlokTeBckoro pairiona Aunraiickoro kpas (mamee — OK) cosmaercs B mensx
OpraHu3aluy U NPOBEICHUS METOJANYECKON U MPAKTUUECKOU pabOThI MO HKCIEPTHU3E
IIEHHOCTU JJOKYMEHTOB, 0Opa30BaBIIMXCSl B JIESITEIBHOCTH OpraHU3aluu, 0TOOpy M
MOATOTOBKE UX K Mepejade Ha TOCyJapCTBEHHOE XpaHEHUE.

1.3. DK sBiseTcs COBEIIATCIbHBIM OPIraHOM, CO3JAeTCS PACIOPSIKCHHEM
rJ1aBbl AJIMUHHUCTpAIlUd U JEUCTBYET Ha OCHOBAaHUM IOJIOKEHHS, YTBEPKICHHOTO
[locTaHOBNIEHNMEM TJIaBBI CENLCOBETA.

1.4. TlepconanbHbiii coctaB OK ompenensieTcss pacnopsiKEHUEM TIJIABBI
agmuauctpanun. CoctaB DK He 10KEH OBITh MEHEe 3-X YeIOBEK.

B cocraB DK BKIIIOHaKOTCA: MpeAceaTeib KOMUCCHHU, CEKPETAPh KOMHCCHUH,
MpEACTABUTENIM  OCHOBHBIX  CTPYKTYPHBIX  MOJpa3/iefIeHM  OpraHu3allui,
MYHULIUMAIBHOTO apXWBa, HCTOYHHUKOM KOMIUIEKTOBAHMSI KOTOPOTO BBICTYIAET
opranuzanus (1o COrJIacOBaHHMIO).

IIpencenatenem DK Ha3zHadaeTcs riiaBa aAMUHUCTPALIUH.

1.5. B cBoeit pabore DK pykoBoactByercsi dDenepaibHbIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O0 apxuBHoM aene B Poccuiickoit @eneparun» (Cobpanue
3akoHoaarenbcTBa Poccuiickoit denepammu, 2004, Ne 43, cr. 4169; 2006, Ne 50,
ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ct. 2291, Ne 31,
cT. 4196; 2013, No 7, cr. 611; 2014, Ne 40, cr. 5320; 2015, Ne 48, crt. 6723; 2016,
Ne 10, cr. 1317, Ne 22, ct. 3097; 2017, Ne 25, ct. 3596; 2018, Ne 1, cr. 19), 3akoHamu
Y MHBIMM HOPMaTHMBHBIMU MPaBOBBIMU akTamu Pocculickont @enepannu, npaBuiaMu
OpraHu3alMy XpaHEHUs, KOMILUIEKTOBaHUS, y4e€Ta U HCIOJb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit denepanvi U APYrux apXUBHBIX JOKYMEHTOB B
rOCyJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPAaBJICHUSI U OpraHu3alusXx,
3aKOHAMHU W HHBIMM HOPMATHUBHBIMU IMPABOBBIMM akKTamMu AJTalCKOro Kpas B



00JIaCTH apXWBHOTO Jieja, JIOKAJbHBIMH HOPMATUBHBIMH akTamMu JIOKTEBCKOTO
paroHa.

2. ®ynknun DK

2. DKcrepTHass KOMUCCHUSI OCYIIECTBIIAET CIEIYIOMNE PyHKIIUN:

2.1. Opranusyer eXeromHbld oTOOp Ael, 00pa3yIMXCS B ACSITEIBHOCTH
OpraHu3aIuu, JUisl XpaHeHUS] U YHUYTOKEHHUS.

2.2. PaccmaTpuBaeT M MPUHUMAET PEIICHUS O COTJIACOBAHUM

a) OINHUCEH JeN IOCTOSHHOTO XpPAaHCHUS VYIPABICHYCCKOW WM HHBIX BHUIOB
JIOKyMEHTaIINH,

0) TmepeuHs MPOEKTOB/OOBEKTOB, MPOOJIEM/TeM, HAyYHO-TEXHHUYECKas
JOKYMEHTAIIMS TI0 KOTOPBIM MOJUICKUT MEpeiaue Ha MOCTOSHHOE XpaHEHHUE;

B) OITKCEH JIeJI 110 JIMYHOMY COCTaBY;

r) ommcel Aen BpeMeHHbIX (CBbime 10 jieT) CpoKoB XpaHECHHS;

1) HOMCHKJIATYPHBI JIeJ]T OpraHu3alnu;

€) aKTOB O BBIJCIICHUM K YHHYTOXKCHHIO JIOKYMEHTOB, HE IOJICKAIIUX
XpaHEeHMUIO;

) akTOB 00 yTpaTe JOKyMCHTOB,

3) aKTOB O HECHCIIPAaBUMOM ITOBPEKICHUN ApXUBHBIX TOKYMCHTOB,;

M) TpeIOKeHUH 00 ycTaHOBJICHMH (M3MEHEHHH) CpPOKOB XpaHCHHSI
JOKYMEHTOB, HE TMPETYCMOTPEHHBIX (MPEAYCMOTPEHHBIX) MEPEYHSAMHU THITOBBIX
apXMBHBIX JOKYMEHTOB, a TakKe IMEpeYHsAMH JOKYMEHTOB, OOpa3ylolUXCsi B
MpoIlecce JEeATeNIbHOCTH (peiepalibHbIX OPraHOB TOCYIapCTBEHHON BJIACTH, WHBIX
roCyJapCTBEHHBIX OpraHoB Poccuiickoii denepanu W MNOABEAOMCTBEHHBIX WM
OpraHu3alui, ¢ yKa3aHueM CPOKOB UX XPaHEHUs, C MOCIEAYIOUIUM MPeICTaBICHUEM
nx Ha cornacoBanue [[IIIK mpu Pocapxuse.

K) TPOCKTOB JIOKAJIbHBIX HOPMATHUBHBIX aKTOB M METOJUYECKHX JOKYMCHTOB
OpraHu3aluu Mo ACJIONPOU3BOICTBY U apXUBHOMY JIEIY.

2.3. OOecrnieunBaeT COBMECTHO C apXMBOM OPTAaHM3AIMU MPEJCTaBICHUE HA
yrBepxkaeHue OIIK cornmacoBanHbix OK ommced nen IMOCTOAHHOTO XPaHEHUS
YOPaBJIEHYECKOM M MHBIX BHUJOB JOKYMEHTALIMHM, TNEpPEYHEH MPOEKTOB, MNpoOiiemM
(TeM), HayYHO-TEXHUYECKON JTOKYMEHTAIMH, MMOJIC)KAIIEH Iepeade Ha TOCTOSTHHOE
XpaHEeHHUE.

2.4. OO0ecrnieunBaeT COBMECTHO C apXMBOM OPTaHM3AIMU MPEJCTaBICHUE Ha
COrJIaCOBaHKME MYHULIMIIAIIBHOTO apXuBa corjlacoBanHbie DK omnucu aen no TM4HOMY
COCTaBy, HOMEHKJIATYpYy JIeJl OPraHU3allHH.

2.5. OO0ecnieunBaeT COBMECTHO C apXMBOM OPTAHM3AIMU MPEJCTaBICHUE Ha
cornacoBanre OIIK akTOoB 00 yTpaTe JOKYMEHTOB, AaKTOB O HEUCIPABUMBIX
MOBPEXKIACHUAX aPXUBHBIX IOKYMEHTOB.

2.6. CoOBMECTHO C apXMBOM OpTraHU3alUA OPTaHU3yeT IS PaOOTHUKOB
aAMUHUCTPALIUM KOHCYJIbTAllMU MO BOMpPOCAM padOThl C IOKYMEHTaMH, OKa3bIBaeT
UM METOJIMYECKYIO MMOMOIIb, YYaCTBYET B MOJTOTOBKE W MPOBEACHUU MEPONPUSITUIA
10 TIOBBIIICHUIO UX KBATU(UKALINH.



I11. IIpaBa DK

3. OK umeer npaBo:

3.1. JlaBaTh peKOMEHIAIMU CTPYKTYPHBIM TMOAPA3ACICHUSIM U OTACIHHBIM
pabOTHMKAM OpraHu3alMyd IO BONpocaM pa3pabOTKM HOMEHKIATYp Jen U
dbopMupoBaHus J€ B JEJIONPOU3BOJICTBE, AKCHEPTHU3bI IIEHHOCTH JOKYMEHTOB,
PO3BICKAa HEIOCTAOIIMX e IMOCTOSHHOTO CpPOKa XPAHEHUS W JAEN MO0 JIMYHOMY
COCTaBy, yHOpsiAOYEHUS U OQPOpPMIICHHS] JIOKYMEHTOB Il Mepeladyd B apXuB
OpraHu3alvy U Mepeaayu Ha rOCyJapCTBEHHOE XPaHECHUE.

3.2. 3ampammBaTh y pyKOBOAHUTENEH CTPYKTYPHBIX TIOIpa3/ICICHUM:

a) THCHMCHHBIC OOBSICHCHHWS O MPUYMHAX  yTpPaThl, IOPYH  WIH
HECAHKIIMOHUPOBAHHOTO YHHUYTOXXCHUS JTOKYMEHTOB MOCTOSHHOTO W BPEMEHHBIX
(cBbimie 10 71eT) CPOKOB XpaHEHHS, B TOM YHCJIC JIOKYMEHTOB TI0 JJUYHOMY COCTaBY;

0) mpemIoKeHUsT W 3aKIIOYCHHS, HEOOXOIMMBIC JUIsl ONMPEACIICHUS CPOKOB
XpaHEHHS JOKYMEHTOB.

3.3. 3acmymmBaTh Ha CBOUX 3aCENaHUSX PYKOBOAHUTEICH CTPYKTYPHBIX
MOJpPA3ICICHUA O XOAE€ MOATOTOBKM JIOKYMEHTOB K I€pe/ladye Ha XpPaHCHHUE B apXUB
OpraHu3aluy, Ha TOCYAapCTBEHHOE XpaHeHue, 00 YCIOBHUSX XpaHEHUS U
oOecrieyeHUs] COXPAHHOCTH JIOKYMEHTOB, B TOM 4ucie ApxuBHOro (¢oHma
Poccuiickoit @enepannu, 0 TpUYMHAX YTPAThl JOKYMEHTOB.

3.4. Tlpurnamarp Ha 3acemganns DK B kauecTBe KOHCYIHTAHTOB U DKCIIEPTOB
MpeACTaBUTENIe OOIIECTBEHHBIX U MHBIX OpraHU3aIUi.

3.5. He mnpuHMMaTh K pacCMOTPEHUIO W BO3BpamaTh Ha JA0pPabOTKY
JOKYMEHTBI, MOATOTOBJICHHBIE C HApPYyUIEHWEM MPAaBWI OpPraHU3aly XPaHCHMUS,
KOMIUIEKTOBAHHUSI, Y4Y€Ta U HCMOJb30BaHUS JIOKYMEHTOB ApxuBHOro (Qonma
Poccuiickonn @enepanuu U JIPYrux apXuMBHBIX JIOKYMEHTOB B TOCYIApCTBEHHBIX
OopraHax, OpraHax MECTHOI'O CaMOYITPaBJIEHUS U OPTaHU3ALUAX.

3.6. MudbopmupoBaTh  pPYKOBOJACTBO  OpTraHMW3alid 1O  BOMpPOCaM,
OoTHOCAIMMCA K komnereHuuu JK.

IV. Opranuzanus padorsl K

4.1. OK B3auMOJEHCTBYET C OT/AEJIOM IO JejaM apXWMBOB AJIMUHUCTPALIUU
JIokTeBCKOro pailoHa AJNTalCKOro Kpasi.

4.2. Bompocsl, oTHOCsmHecs kK komrereHnnu DK, paccmaTpuBaroTcs Ha ee
3ace/laHusAX, KOTOphIE MPOBOJATCS MO Mepe HeoOxoaumocTh. Bcee 3acemanus DK
MPOTOKOJUPYIOTCHL.

4.3. 3acemanmme DK ¥ TPUHATHIE PEIICHHS CYUTAIOTCS MPABOMOYHBIMHU,
€CJIM Ha 3aceJjaHuu MPUCYTCTBYET 00Jiee MOJOBUHBI €€ COCTaBA.

4.4. Pemenus DK npuHUMAIOTCA MO KaXJIOMy BOIPOCY (IIOKYMEHTY)
OTENIbHO OOJIBIIMHCTBOM TOJOCOB TMNPUCYTCTBYIOIIMX Ha 3aceJaHUU YJICHOB
komuccuu. [Ipu paszneneHun rojiocoB MOPOBHY PELIEHHE NMPUHUMAET MPEICEaaTENb
oK.

[IpaBo pemaromiero rojioca UMEOT ToJbKO wieHbl K. IlpuriameHHbie
KOHCYJIbTAHTBI U 3KCIIEPTHI UMEIOT IPABO COBEIIATEIIBHOTO IoJIoca.

Benenne nenonpounsBoacrea DK Boziaraercs Ha cekperaps
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